Adding/Editing Territories

This is intended to be a set of instructions for the Membership Coordinator and
Subcoordinator team.

Please note that only Membership Coordinators and Subcoordinators can Add or Edit
territory listings.

1. Loginto OWBN.net with your username/Password

RESOURCES CONTACT STAFF LOGIN

RESOURCES AND PLAYER TOOLS

> =
S prssS

AN INTERNATIONAL NETWORK OF If you have forgOtten your
\WORLD OF DARKNESS password, click on the “Request

LIVE-ACTION ROLE-PLAYING GAMES

new password” button.

It will send a password reset email
to your account’s assigned email
address.

If your assigned email address is
no longer valid, submit a help

Enter your One World By Night username.

desk ticket, which is under the

Password

“Contact” section of the website.

Enter the password that accompanies your username,
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In the drop down list “Select Administrative Dashboard”, choose either
“Membership: Subcoord” or “Membership: Coordinator”. It depends on whether
or not you are the Coordinator or Subcoord.

Then click on the button marked: “Go”.
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3. Click on the “Territories” tab.
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Edit Votes

4. To create a Territory, follow steps 5-7
To edit or delete an existing Territory, follow steps 8-11
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5. To create a new Territory, click on “Add new Territory”.

QUESTIONS, FEEDBACK, OR NEED HELPT CONNECT WITH
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TERRITORIES FOR MEMBERSHIF

Coorp DAsSHBOARD ACTIONS - City

Add Council Vote _

County

Submit IC Ne
Province Country
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Territory Mame - County City Country Province

Create new Fame Profile

Log Disciplinary Action

6. Fillin the form.
Click on “Save” when completed.

Create Territory
. . Territory Names are usually structured as

Territory name é (Country) — (Province/State) — (City), but that’s

up to the Membership Coordinator

Claimed By

Notes

Use the drop down list to

pick a Chronicle.

You can choose more than

Use the Notes to indicate any Territory details, and any one chronicle if the
Territory Sharing provisions. Territory is shared.

Simply choose the first
chronicle, then click on the
drop down list to pick a
second, and repeat for
additional Chronicles or
Coordinators

Details about the location can be added here,
especially if it is a specific building or city. Only fill

in what is appropriate for the Claimed Territory.
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7. A confirmation will appear indicating the Territory has been successfully created.

QUESTIONS, FEEDBACK, OR NEED MELP? CONNECT WITH US:
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This is a temporary territory used for the purpo screen shots for the manual Delete later.

8. To edit or delete an existing territory, first use the search tool to find the desired
Territory. Multiple search options can be used.
Click on “Apply” when the search terms have been filled out.

BERSHIP

Claimed By

Test Game for Testing Purposes

Province Country
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9. When the desired Territory appears, click on “Edit”.

Claimed By City ‘
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County ‘
_________\

Province

Country
EN

Territory Name -« County City Country

USA - Ohio - Near the Statue of United
Faketown _
Faketown Fakerson States
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10. Fill out the form, as detailed in step 6.
Click on “Save” when completed.

ﬁ View changes Delete

\

Clicking on this will show a — N
Clicking on record of alterations to the Clicking on th_'s will delete
this will save territory. the entry. 'It will as!< f_or
confirmation, as this is
the changes.
permanent.

11.1f the Territory is to be deleted, scroll to the bottom of the screen and click on the
“Delete” option on the bottom right.
It will ask for a confirmation, as this is permanent.
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